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Special  Notice  to  Teachers. 

... 

J.,  • 

WRead  it  before  Entering  Pupils’  Names. 


fV 


t?*- 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping  a daily 


recoi 
wi 


f ‘ ■■ 

rd  of  the  attendance,  etc.,  of  pupils.;/ for  ,.a  term,  or  for  an  entire  school  year, 

* * 

ithout  rewriting-  the  pupils’  namesC'. ’ ■■ 

— — ; — % jg  ■ ■ •; 

If  you  wish,- to  keep  a daily  reebrdvfor  more  than  seventeen  weeks  without 

rewriting  pupils’;  names,  cut  every  other  leaf- '(with  scissors  — from  foot  of  page 

upward),  as  is  shown  t the  close  of  the  “Daily  Record,”  page  38. 

'•  . •F.y-' 

T^SHr^Cut  on  the  blue  line  that^  runs  through-flie  middle  of  the  “Age”  column. 

’ y ^ ! ’ 

Do  not  cut  more  leaVes.,.than  may  be  needed  for  present  use. 

, O * . ■ ,i  ->■ . 

If  you  wish  to  keep/the  daily  record  'Tor  more  than  thirty-three  weeks,  witli- 

out  rewriting  pupils’  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 

* 1 0 

leaf  uncut.  V 

Preserve  slips,  thus  cut.  off,  for  use  in  making  term  reports,  or  in  recording 
results  of  special  examinations. 
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WHITE’S  NEW  SCHOOL  REGISTER,  V 

Containing  Forms  for  Daily,  Term,  and  Yearly  Records. 

WHITE’S  MONTHLY  RECORD 1 

Containing  Forms  for  recording  the  Standing  of  Pupils. 

WHITE’S  TEACHER’S  CLASS  RECORD,  . . 

For  Daily  Use  in  the  Class  Room.  /i  • 

N.  B. — WHITE’S  MONTHLY  RECORD  c$f&! 


■ — "most  convenient  forms  yet  devised 

lor  keeping  a record  of  the  standing  of  pupils  in  the  different"  branches, -whether  the  same  be  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,  or  by  both.  These  forms  permit  the  .keeping  of 
a record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  without  rewriting 

their  names;  and  their  standing  in  the  several  branches  may  be  determined  at  a glance.  ~ 

For  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover.  ' ‘ 
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METHOD  OF  KEEPING  DAILY  RECORD. 


— — — • — 

Tin1  following  fortris  present  a simple  anil  convenient  method  of  keeping  a.daiiy,  record  of  tlie  attendance 
pupils.  The  lower  spaces  opposite  .the  several  names  are  used  for  the  record  of  attendance,  and  the"  upper,  spat 
tardiness.  '•  >V  . ’ •‘p.-'l.  "J* 

. * ' ■ 


and  punctuality  of 
spaces  for  the  record  of 


i.  School  Terms 


rs/  term,  second  term,  etc.  '1  The  firial't’eVm  sliould  close  on  or 
„ ....  ....  • . 


2.  Ages.— The. 
record  of  each  siibsequel 


should  be  transferred  to  the 


. . ^present  in  the  forenoon,  and  an 

obliqtftjflines  crossing  each  other  (X)  that 


3.  Attendance.— A 

oblique  line  drawn  from  left  to  rigiit  (\),  i 
he  was  present  during  the  .day,  S*'"!’”-,  ' » 

N.  R.  If  preferred,  a record'  of  absence  only  may  be  lte’pf,'  an  oblique-line  from  right  to  left  denoting  absence  in  the  forenoon,  and 
an  oblique  line  from  left  to  right  absence.in  the  afteriilfoti.  ' Attendance' will  then  be  denoted  by  the  absence  of  any  mark. 

The  letter  E denotes  the  entrance  of. a pupil  and  the  letter  ]V  hiSlwithdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote,  the  pupil’s  presence  as  well  as  entrance.  The  Hfi'shbiitSmot  be  entered  on  the  day  when  the  pupil  is  present. 

4.  T ARDINE88. — Tardiness  may  be  denoted  by  writing  the'number.of  minufes  in  the  upper  space.  The  placing  of  a point  after 
the  number  (5.)  ilenotes'tardiness  in  the  moriiSing,  and  a point  before  the. number  (.'5)’  tardiness  in  the  afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  hy'.|^stnall,7,  wlta-a  point  after  or  before. 

. ■ •" e ,*>  ■ 

5.  Deportment. — It  is  riot  wise  tpVmake  itidaily  record  of  deportment;  and  it  is  not  necessary  to  mark  deportment  as  often  as 
once  a week.  It  is  a better  plan  to  make' this  re'cdrd'once  a month,  if  at.  all. 

The  use  of  letters  is  preferred,  “ 13”  denoting-"  that  the  pupil’s  conduct  was  excellent ; “G,"  that  it  was  good ; “ V"  fair  (neither 
positively  good  nor  poor) ; and  “ P,”  poor.  This  record  is  sufficiently'  definite.  No  pupil’s  conduct  should  be  marked  perfect. 

6.  Month  Summary. — In  the  summary  fo^.j^gt^nTtyfith,  the  number  of  days  present  may  be  written  on  the  right  of  an  oblique 
line  and  the  number  of  days  absent  on  the  left  ('%),  ajs'  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14:  G,  the  deportment  record  being  written  in  the  space  at  the  right. 

7.  — T erm  or  Year  Summary.— The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present,  days 
absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  See  “Totals”  above. 
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TO  TEACHERS.— See  page  next 
x-o  title  page  (2d  page)  for  directions. 
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TO  TEACHERS. — See  page  next 
» title  page  (2d  page)  for  directions. 
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TO  TEACHERS. — See  page  next 
to  title  page  (2d  page)  for  directions. 
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TO  '1  EACHERS. — See  page  next 
3 title  page  (2d  page)  for  directions. 
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DIRECTIONS  AND  RULES. 


'•  ScHOOL  Terms. ^The  successive  terms' of  school  taught  in  the  year  should  he  designated  in  the  heading  as  Jirsl  term  second 
term,  etc.  ’ v;»'  .v  t ’ 

'•  "s  * . -fV''  * '** 

2.  Pupils’  Names.— Write  tW.names  of  pupils  in  alphabetical  order,  with  at  least  one;blank  line  between  names  of  the  two 

sexes.  ».  - *-  • . . Y 

3.  Age.— The  age  of  the  pupils  here  recorded  should  be  the  same  as  in  the  Daily  Record. 

4.  Days  Present.— Write  in  this  column  the  number  of  days  each  pupil  was  in  attendance  in  the  term  or  year. 

5.  Days  Absent.- Write  in  this  colum  the  number  of  days  each  pupil  was  absent  while  a member  of  the  school.  Do  not  count 
the  da}s  the  school  was  hi  session  before  he  entered  or  after  he  was  withdrawn. 

6.  Times  Tardy.  Write  in  this  column  the  number  of  . times  each  pupil  was  tardy,  whether  excused  or  not  excused 

p“pl,‘  — 

, few  uskjs  * r-  r ;■ 

It  is  rn.porta.it  that  the  school  records  show  all  of  the  re-enrollments  in  the  school  year.  ‘;llroll“1- 

8.  Pupils  Prev.ously  Enrolled  in  Other  Districts.— These  are  the  rmr.il* 

Slate,  and  who  were  there  enrolled  as  pupils.  The  aim  is  to  make  a record  of  all  pup.ls  who  we^Lc^T  ,/,s/ru/'  >"  ‘he 

in  the  State  i«  the  present  school  year.  ” ^ were  actually  enrolled  in  other  districts 

column.  If  preferred,  the  number  of  the  pupil’s  clL^' may bnutere^^^deno^in^fire^  .<?hUl|lU;  line  (/)  the  VroP«r 

N.  B.  These  columns  may  be  used,  if  this  be  desired  for  recording  n,*  / ^ w r ’ • secolu*  class;  3,  third  class;  and  so  on. 

or  “'ty'ar-  The  pupil’s  standing  may  be  marked  on  the  scale  of  1 to  10  or  byleafs^nettere*  [li  in‘"c/,cS  j0r  ",e  ,cr"‘ 

■eery  poor  ^ ,,  poor  ,P,;  6./,,,  (P,  - not  positively  good  or  poor;  7,  ,W 

alt  the  pupils  were  present  (“total  days  present  ""by^hellumbel  OeSd  ^tn  usf^^'  ***  °f  *ayS 

rile  average  daily  absence  is  found  in  a similar  manner. 

II.  Average  Number  Belonqinq.— To  find  the  averam.  ni,n,K,.w  ..r  . . •>  , , 

and  the  ’’ total  Jays  absent,"  and  divide  the  sum  by  the  number  of  days  the  school  1ms  uiTssVn.  ^ * ^ 

Ihe  ^ ““  * / monlhly  enroltmeuls  be 

the  "HH’db&^^^iftUen^oil^^o^fity^he^'awra^e  number  bcloi^gtng " U ^ ^ <«>  *> 

the  percentage  (whatever  that  may  be)  is  made  the  divisor.  ^ average  monthly  enrollment."  The  basis  of 

14.  Average  Age-To  find  the  average  age  of  the  pup.ls,  /*  „„„  nle  ages  o/  aU  ^ ^ ^ ^ & 
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Special  Notice  to  Teachers. 

HJFRead  it  before  Entering  Pupils’  Names. 


,v^y>  * ... 

WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping  a daily 

' -vT/G.;Aft  ‘ ' ‘ 

record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  3'ear, 

•.Jtfihv;  ■’  . ■ ■ '/•  . •' 

without  rewriting  the  pupils?  names. 

' ' . i <■  ^ ;V  •' 

If  you  wish  to  keep  a daily  record  for  more  than  seventeen  weeks  without 
rewriting  pupils’  names,  cut*  every  other  leaf  (with  scissors  — from  foot  of  page 
upward),  as  is  shown  t the  close  of  the  “Daily  Record,”  page  38. 

Hggg^Cut  on  the  blue  line  that  runs  through  the  middle  of  the  “Age”  column. 
Do  not  cut  more  leaves  than  may  be  needed  for  present  use. 

If,  you  wish  to  keep  the  daily  record  for  more  than  thirty-three  weeks,  with- 
out  rewriting  pupils’  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 

1 x' 

leaf  uncut. 

- 'V.‘  A ) . 

Preserve- slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 


results  of  special  examinations 
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WHITE’S  NEW  SCHOOL  REGISTER 

Containing  Forms  for  Daily,  Term,  and  Yearly  Records. 

WHITE’S  MONTHLY  RECORD,  ... 

Containing  Forms  for  recording  the  Standing  of  Pupils. 

WHITE’S  TEACHER’S  CLASS  RECORD,  . . . $Q  6o 

For  Daily  Use  in  . the  Class  Room.  V ' 

N.  B.  WHITE  S MONTHLY  RECORD  contains  the  most  convenient  forms  yet  devised 
for  keeping  a record  of  the  standing  of  pupils  in  the 'different  branches, -whether  the  same  be  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,' or  by  both.  These  forms  permit  the  keeping  of 
a record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  without  rewriting 
their  names;  and  their  standing  in  the  several  branches  may  be  determined  at  a glance. 

For  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover. 


Copyright,  iScji,  by  American  Book  Company, 
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••••  DIRECTIONS  * 


1.  School  Terms. — The  successive  terms  of  school  in  the  year  should  be  designated  in  the  heading  of  the  daily  record  as 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  before  the  last  day  of  the  school  year. 

2.  Ages. — The  age  of  the  pupil  on  entering  school  should  be- recorded,  and  this  recorded  age  should  be  transferred  to  the 
record  of  each  subsequent  term  in  the  school  year. 


3.  Attendance. — An  oblique  line  drawn  from  right  to  left  (/)  denotes  that  a pupil  was  present  in  the  forenoon,  and  an 
oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternoon  ; and  the  two  oblique  lines  crossing  each  other  (X)  that 
he  was  present  during  the  day. 

N.  Ti.  If  preferred,  a record  of  absence  only  maybe  kept,  an  obliqueline  from  right  to  left  denoting  absence  in  the  forenoon, and 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance  will  then  be  denoted  by  the  absence  of  any  mark. 

The  letter  Is  denotes  the  entrance  of  a pupil  and  the  letter  rf'liis  withdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote  the  pupil’s  presence  as  well  as  entrance.  The  \V  should  not  be  entered  on  the  day  when  the  pupil  is  present. 

4.  Tardiness. — Tardiness  may  be  denoted  by  writing  the  number  of  minutes  in  the  upper  space.  The  placing  of  a point  after 
the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  the  number  (.5)  tardiness  in  the  afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  by  a small  t,  with  a point  after  or  before. 

5.  Deportment. — It  is  not  wise  to  make  a daily  record"o,f  deportment,  and  it  is  not  necessary  to  mark  deportment  as  often  as 
once  a week.  It  is  a better  plan  to  make  this  record  once  a mbnth.'if  at  all. 

The  use  of  letters  is  preferred,  “ E ’’  denoting  that  the  pupil's  conduct  was  excellent ; “G,”  that  it  was  good ; “ V"  fair  (neither 
positively  good  nor  poor)  ; and  “ P,”  poor.  This  record  is  sufficiently  definite.  No  pupil's  conduct  should  be  marked  perfect^ 

6.  Month  Summary. — In  the  summary  for  each  month,  the  number  of  days  present  may  be  written  on  the  right  of  an  oblique 
line  and  the  number  of  days  absent  on  the  left  ('%),  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on. the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  1.3:  14 :G,  the  deportment  record  being  written  in  the  space  at  the  right. 

7.  — T erm  or  Year  Summary. — The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present,  days 
absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  See  “Totals”  above. 
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EQUALLY  ADAPTED  TO  GPADED  AND  UNGRADED  SCHOOLS 


AND  CONFORMING  TO  THE ' 
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Emerson  E.  White,  A.  M.,  LL.  D. 

AUTHOR  OF  WHITE’S  SERIES  OF  ARITHMETICS,  WHITE’S  ELEMENTS  OF  PEDAGOGY 
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Special  Notice  to  Teachers. 

WRead  it  before  Entering  Pupils’  Names. 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping  a daily 
record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  year, 

without  rewriting  the  pupils’  names. 

& . f 

If  you  wish  to  keep  a daily  recor fcjr  more  than  seventeen  weeks  without 

rewriting  pupils’  names,  cut  evei'y  otliei*  leaf  (with  scissors  — from  foot  of  pane 

upward),  as  is  shown  t the  clpse/.-of  the  Daily  Record,”  page  38. 

Ti^^Cut  outlie  blue  liffe  t|at  runs*,  through  the  middle  of  the  “Age”  column. 
■ { c*  • 1 •#; 

Do  not  cut  more  leaves  than  nl'ay  be  needed,  for  present  use. 

If  you  wish  to  keep  the  dai|y  records  for  more  than  thirty-three  weeks,  with- 
out rewriting  pupils  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 
leaf  uncut. 

Preserve  slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 
results  of  special  examinations. 

. • 9-  y. 

*,*  ******•# 


WHITE’S  NEW  SCHOOL  RECORDS. 


WHITE’S  NEW  SCHOOL  REGISTER, 

Containing  Forms  for  Daily,  Term,  and  Yearly  Records. 

WHITE’S  MONTHLY  RECORD, 

• • • 

Containing  Forms  for  recording  the  Standing  of  Pupils. 

WHITE’S  TEACHER’S  CLASS  RECORD, 

For v DaiJy^JJ Se  in  the  Class  Room. 


N.  B.  WHITE’S  MONTHLY  RECORD  contains  the  most  convenient  forms  yet  devised 
for  keeping  a record  of  the  standing  of  pupils  in  the  different  branches, -whether  the  same  be  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,  or  by  both.  These  forms  permit  the  keeping  of 
a record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  wilhnn,  rewriting 
their  names;  and  their  standing  111  the  several  branches  may  be  determined  at  a glance.  “ 

For  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover. 


Copyright,  1891,  by  American  Book  Company. 


METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  names  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 


* DIRECTIONS,* 


1.  School  Terms. — The  successive  terms  of  school  in  the  year  should'he  designated  in  the  heading  of  the  daily  record  ns 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  before  the  last  day  of  the  school  year. 

2.  Ages. — The  age  of  the  pupil  on  entering  school  should  he  recorded,  and  this  recorded  age  should  he  transferred  to  the 
record  of  each  subsequent  term  in  the  school  year. 

3.  Attendance. — An  oblique  line  drawn  from  right  to  left  (/)  denotes  that  a pupil  was  present  in  the  forenoon,  and  an 
oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternoon  ; and  the  two  oblique  lines  crossing  each  other  (X)  that 
he  was  present  during  the  day. 

N.  B.  If  preferred,  a record  of  absence  only  may  be  kept,  an  oblique  line  from  right  to  left  denoting  absence  in  the  forenoon,  and 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance  will  then  be  denoted  by  the  absence  of  any  mark. 

The  letter  E denotes  the  entrance  of  a pupil  and  the  letter  fields  withdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote  the  pupil's  presence  as  well  as  entrance.  The  ]V  should  not  be  entered  on  the  day  when  the  pupil  is  present. 

4.  Tardiness. — Tardiness  may  be  denoted  by  writing  the  number  of  minutes  in  the  upper  space.  The  placing  of  a point  after 
the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  the  number  (.5)  tardiness  in  the  afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  by  a small  /,  with  a point  after  or  before. 

5.  Deportment. — It  is  not  wise  to  make  a daily  record  of  deportment,  and  it  is  not  necessary  to  mark  deportment  as  often  as 

once  a week.  It  is  a better  plan  to  make  this  record  once  a month,  if  at  all.  -vc, 

The  use  of  letters  is  preferred,  “ 15  ” denoting  that  the  pupil's  conduct  was  excellent ; "G,”  that' jt  was  good:  “ F "fair  (neither 
positively  good  nor  poor) ; and  “ P,”  poor.  This  record  is  sufficiently  definite.  No  pupil’s  conduct  should  be  marked  perfect. 


6.  Month  Summary. — In  the  summary  for  each  mouth,  the  number  of  days  present  maybe  written  on  the  right  of  an  oblique 
line  find  the  number  of  days  absent  on  the  left  ('%),  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  he  written  on  the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14 :G,  the  deportment  record  being  written  in  the  space  at  the  right. 

7.  — T erm  OR  Year  Summary. — The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present, days 
absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  See  "Totals”  above. 
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TO  TEACHERS.— See  page  next 
to  title  page  (2d  page)  for  directions. 
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TO  TEACHERS. — See  page  next 
to  title  page  (2d  page)  for  directions. 
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TO  TEACHERS. — See  page  next 
to  title  page  (2d  page)  for  directions. 
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METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  names  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 
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1.  School  Terms; — The  successive  terms  of  school  in  the  year  should  be  designated  in  the  heading  of  the  daily  record  as 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  before  the  last  day  of  the  school  year. 

2.  AGES. — The  age  of  the  pupil  on  efitfaing  school  should  be  recorded,  and  this  recorded  age  should  be  transferred  to  the 
record  of  each  subsequent  term  in  the  schdojlv^ar. 

3.  Attendance. — Ant  oblique  line  drawn  from  right  to  left  (/)  denotes  that  a pupil  was  present  in  the  forenoon,  and  an 

oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternoon  ; and  the  two  oblique  lines  crossing  each  other  (X)  that 
he  was  present  during  the  day.  v’’v  ■ 

N.  71.  If  preferred,  a record  of  absence  only  maybe  kept,  an  oblique  line  from  right  to  left  denoting  absence  in  the  forenoon,  and 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance  will  then  be  denoted  by  thd  'absence  of  any  mark. 

The  letter  E denotes  the  entrance  of  a pupil  and  the  letter  IX  his  withdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote  the  pupil’s  presence  as  well  as  entrance.  The  IV  should  not  be  entered  on  the  day  when  the  pupil , is  present. 

4.  T ARDINE88. — ''{Vdiness  may  be  denoted  by  writing  the  number  of  minutes  in  the  upper  space.-  The  placing  of  a point  after 
the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  the  number  (.5)  tardiness  in  the  afternhon^I)ij:ase  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardin.ss  may  be  denoted  by  a small  t,  with  a point  after  or  before. 

5.  Deportment. — It  is  not  wise  to  make  a daily' record  of <|eportment,  and  it  is  not  necessary  to  mark  deportment  as  often  as 
once  a week.  It  is  a better  plan  to  make  this  record  once  a montih,  if  at  all. 

The  use  of  letters  is  preferred,  “ R " denoting  "tfiat  the  pupil's  conduct  was  excellent ; “G,”  that  it  was  good;  “ F,”  fair  (neither 
positively  good  nor  poor)  ; and  “ P,”  poor.  This  record  is  sufficiently  definite.  No  pupil’s  conduct  should  be  marked  perfect. 

*■'  l ‘‘y 

6.  Month  Summary.— Tn  the  summary  for  each  month,  the  number  of  days  present  maybe  written  on  the  right  of  an  oblique 
line  mid  the  number  of  days  absent  on  the  left  (*%),  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/ G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:-  3:  14:  G,  the  deportment  record  being  written  in  the  space  at  the  right. 

7.  —Term  or  Year  Summary. — The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present,  days 
absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  Sec  "Totals”  above. 
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TO  TEACHERS. — See  page  next 
1.0  title  page  (2d  page)  for  directions. 
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Common  School  Register 


■ CONTAINING 


Forms  for  Daily  and  Term-  Records, 


SPECIALLY  ADAPTED  TO  UNGRADED  SCHOOLS, 


Full  Directions  and  Instructions. 


BY 

E.  E.  WHITE,  A.  M., 

EX-COMMISSIONER  OF  COMMON  SCHOOLS  OF  OHIO 


Van  Antwerp,  Bragg  & Co., 


137  Walnut  Street, 

CINCINNATI. 


28  Bond  Street 

NEW  YORK. 


Entered  according  to  Act  of  Congress,  In  the  year  1M>9,  by  Wilson,  Hinki.k  Co.,  In  tiic  Clerk’s  Office 
of  the  District  Court  of  the  United  States,  for  the  Southern  District  of  Ohio. 

Copyrighted,  1878,  by  Van  Antwerp,  Bragg  A Co. 
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FOR  DAILY,  TERM,  AND  YEARLY  RECORDS 


EQUALLY  ADAPTED)  ;;TO  GRADED  AND UNGRADED  SCHOOLS 


SCHOOL  LAWS  Oi:  . 


Emerson  E.  White,  >A.^‘  CD.' 


AUTHOR  OF  WHITE’S  SERIES  OF  ARITHMETICS,  WM*- 
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WHITE’S  SCHOOL  RECORDS*  ET^fc/Vj  . *<*•■'•  . * 
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New- York 


Cincinnati  : s* 

^ - 


Chicago 


American  Book  Company 

y/  ■ y -• 


Special  Notice  to  Teachers. 

IS^Read  it  before  Entering  Pupils’  Names. 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping-  a daily 

C 

record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  year, 
without  rewriting  the  pupils’  names. 

If  you  wish  to  keep  a daily  record  for  more  than  seventeen  weeks  without 
rewriting  pupils’  names,  cut  every  other  leaf  (with  scissors  — from  foot  of  page 
upward),  as  is  shown  t the  close  of  the  “Daily  Record,”  page  38. 

U^^Cufvou  the  blue  line  that  runs  through  the  middle  of  the  “Age”  column. 
Do  not  cut  more  leaves  than  may  be  needed  for  present  use. 

If  you  wish  to’,  keep  the  daily  record  for  more  than  thirty-three  weeks,  with- 
out rewriting  pupils’,  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 
leaf  uncut.  v '■  ' 

Preserve  slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 


results  of  special  examinations.  «• 
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WHITE’S  ^ 


^.i'eTerhii  and  Yearly  Records. 


$0  60 


$0  40 


Containing  Forms  for  recording  the  Standing  of  Pupils. 


WHITE’S  TEACHER’S  CLASS  RECORD,  . 

For  Daily  Use  in  the  Class  Room. 


$0  60 


N.  B.-WHITE’S  MONTHLY  RECORD  contains  the  most  convenient  forms  yet  devised 
for  keeping  a record  of  the  standing  of  pupils  in  the  different  branches, — whether  the  same  be  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,  or  by  both.  These  forms  permit  the  keeping  of 
a record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  without  rewriting 
their  names;  and  their  standing  in  the  several  branches  may  be  determined  at  a glance. 

For  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover. 


Copyright,  1891,  by  American  Book  Company'. 


METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  names  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 

.v-  v,  % %■ 


'headuig  of  the  daily  record  as 
iuld  be  transferred  to  the 


DIRECTIONS  % } 

■fififijW'  1 •.  ■!  ' 

1.  School  Terms. — The  successive  terms  of  schbbl'ijir.the  year  should  tje 
first  term,  second  term.  etc.  The  final  term  should  close  on  or, before  the  last  day-of  these 

2.  Ages. — The  age  of  the  pupil  on  entering  school  should  be  ricorde^,tand 

record  of  each  subsequent  term  in  the  school  year.  ■ . . ’ 

■ft  ^ 

3.  Attendance. — An  oblique  line  drawn  from  right  to  left  (/)  de^iotes^,, 

oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternqbn  • «nch 
he  was  present  during  the  day.  >> 

N.  It.  If  preferred,  a record  of  absence  only  maybe  kept,  an  . oblique  line 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance ttjill  E 

The  letter  E denotes  the  entrance  of  a pupil  and  the  letter  IV  hi^'-frithqj 
day  that  it  may  denote  the  pupil’s  presence  as  well  as  entrance.  The  IV  shgtll 

4.  Tardiness. — Tardiness  may  be  denoted  by  writing  the  mimber  of":  . ^ . ^ ^ . „ 

the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  the  number  7.5)  taMin^SS'in/flie-afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  by  a small  t,  with  a point  after  or  befote. 

6.  Deportmen  r. — It  is  not  wise  to  make  a daily  record  of  deportment,  and  it  is  not  necessary  to  mark  deportment  as  often  as 
once  a week.  It  is  a better  plan  to  make  this  record  once  a month,  if  at  all.  ,,  ^ 

The  use  of  letters  is  preferred,  " E ” denoting  that  the  pupil’s  conduct  yjsjf.rcel/cnl ; “G,”  that  it  was  good:  “ F fair  (neither 
positively  good  nor  poor) ; and  “ P,"  poor.  This  record  is  sufficiently  definite: ."N^; jail's  conduct  should  be  marked  perfect. 

6.  Month  Summary. — In  the  summary  for  each  month,  the  number  of  days  present  ni^be  written  on  the  right  of  an  oblique 
line  and  the  number  of  days  absent  on  the  left  (’%),  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  obljfque  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14:  G,  the  deportment  record  being  written  in  the  space  at  the  right. 

*'  '*  . \ ' V' 
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“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPI  SCHOOL.”  V !-vv  K 


EXPLANATIONS. 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  eaters 
school.  Retain  this  number  during'  the  school 
year. 

3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning  of 
the  term,  write  E in  the  space  for  his  day  of  en- 
trance, W for  withdrawal*,  and  R for  re-entrance. 

5.  Record  absence  only.  Absence  in  forenoon 
..  by  a slanted  stroke  to  the  right,  thus  /;  in  the 

afternoon  by  a slanted  stroke  to  the  left,  thus 
Whole  days  absence  thus  X. 

C>.  Record  tardiness  by  writing  the  number  of 
minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent."  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
ber of  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


8.  The  “General  Average”  is  an  average  of 
the  three  items,  viz.:  “Per  Cent  of  Attendance,” 
“Deportment,”  and  “Average  Scholarship.” 

9.  “Rank  in  Grade”  is  base^l  on;  the  .General 
Average.  The  pu^il  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rank  in  his  grade. 
The  pupil  or  pupils  having  the  next  highest  general 
average  should  be  given  the  “2nd”  rank,  and  soon, 
with  all  the  members  of  any  one  class. 

10.  In  reporting  “Days  Absent,”  report  only 
the  number  of  days  the  pupil  was  absent  while  a 
member  of  school.  Do  not  report  the  number  of 
days  absent  before  he  enters  school,  nor  after  he 

withdrew  from  school. 

* \ * . . } , 

11.  The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 

12.  To  find  the  “Per  Cent  of  Attendance”  for 
the  term,  divide  the  whole  number  of  days  of  attend- 
ance by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

NoTe  1.  *A  pupil  should  not  be  considered  a member  of  school  after  he 
has  been  absent  three  days  consecutively. 

Noth  2.  When  a fraction  less  than  i occurs  In  getting  averages,  drop  It; 
If  equal  to  or  greater  than  i,  consider  It  1 , 
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“ neither  tardy  nor  absent  during  year, 
cases  of  tardiness  during  year, 
pupils  tardy  during  yea r,  ... 

Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence  “ “ “ “ 

Time  lost  by  tardiness, 


±: 

.At!.., 


to 

.r  - 

J... 

.A... 


total . 


to. 

, p. . 


...1.9. 

...I.H 

■ ■■1/ 

h 

to.  to 

...JJF.0..... 


<2. 

A 

JL 

A 

I. 

. . . . & 


Total  cases  of  tardiness, . . . 17. 

■(Average  daily  attendance  for  year, 

Per  cent,  of  attendance — 11 — (ll-fl2) 

Number  of  pupils  promoted  to 

(a)  Second  year, 

(b)  Third 

(c)  Fourth  “ 

(d)  Fifth  “ - ■ 

(e)  Sixth  “ 

(f)  Seventh 

(g)  Eighth  “ 

(h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male , female. . .A. ..,  total . 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male female total. 

Number  of  graduates  from  commissioned  township  high  schools, 

Male female total. 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year?  . 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

Total  now  in  school  library  (not  including  reading  circle  books),  - - - 

How  many  reading  circle  books  were  added  during  year?  ~ • • 

. How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - ...  / A 

, Do  patrons  read  school  library  books?  - - * "ty* 

Number  of  visits  to  school,  - parents . . . . . , officials . . .2,  . . . , others, i total. ......  .... 

Number  of  teachers  employed  (if  school  be  high  school),  male female.. ..  .....  total 

Number  of  days  teacher  attended  township  institute,  ■ - - - - - 

, Books  and  apparatus  left  in  school  room  at  end  of  term,  - - ' - - 

I do  solemnly  swear  that  the  above  report  is  true 

the  best  of  my  knowledge  and  belief.  p , . . , 

] Teacher. 


..../.  to. 


NOTES  • 

• After  three  dars  of  absence  the  pupil  should  be  withdrawn,  aud  his  absence  counted  yo  more  for  that  period  of  absence.  After  being  withdrawn, 
’ he  fa  not  a pupil  of  the  school,  and  can  not  be  attain  until  he  la  re-entered,  aa  in  item  6. 

1(2.)  To  find  average  dally  attendance,  divide  the  whole  number  of  daya  of  attendance  made  by  all  the  puplla  by  the  number  of  daya  of  school  taught. 


TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  IbSar^of  education 

NOTE— This  report  must  be  made  by  each  t.ealth'T p no^^e^tlmak^the'reportTncasrthe  principal  reports 
teacher  who  works  under  the  direction  o a pnmipa^^  leacher  should  report  for  the  pupils  directly  under  his  _ 


££  report  only  for  the  pupils  direct, y uMer  his  cha.e.  ^ 

• REPORT  of  . • ■ — ; -Jprinr^1  [ °f | Remnr  • 


Township, 

Corporation, 


1 


.County,  Indiana, 

V& 


Township_Trustee,  ) {or  the  sch0ol  term  beginning 

h f 


to  the  i goar(j  0f  EdtrcarritJn, 

FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 


1.  . 
2. 

3. 

4.  ■ 
5. . 
6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 


Male 


../ 


7 


.k, 

0.. 

4?.-. 


17. 


Number  of  days  school  was  in  session, 
pupils  enrolled  during  year, 

“ withdrawn  during  year, 
suspended 

“ expelled  “ 

“ re-entered  “ “ 

li  remaining  in  school  close  of  year, 

“ neither  tardy  nor  absent  during  year 
cases  of  tardiness  during  year, 
pupils  tardy  during  year, 

Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence  “ 

Total  cases  of  tardiness, . . . /* 

-(-Average  daily  attendance  for  year, 

Per  cent,  of  attendance — 11 — (11-fl2) 

Number  of  pupils  promoted  to 

(a)  Second  year, 

(b>  Third  “ - * 

(c)  Fourth  “ 

(d)  Fifth 

(e)  Sixth  “ 

(f)  Seventh  “ 

(g)  Eighth  “ 

(h)  High  School, 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas 


jr.o 


..U:,  female . . . h.  . . , total 

« ...5...  •• & 


c3 


J.z. 

z... 


J.Co.L 


Time  lost  by  tardiness, 


- ' - - - A- 


/. 

...3. 

...3.. 

...v.. 

....A.. 
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Male . 


IS.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male 


, female total . 

, female total . 


female total ............ 

r? 
r? 


Number  of  graduates  from  commissioned  township  high  schools, 

Male 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year? 

Total  now  in  school  library  (not  including  reading  circle  books), 

How  many  reading  circle  books  were  added  during  year? 

How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year  ? - 

Do  patrons  read  school  library  books?  - / c* 

Number  of  visits  to  school,  - parents. ..  .,  officials. . .«2-  ••,  others. 

Number  of  teachers  employed  (if  school  be  high  school),  male female total 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term, 

I C%AU<yjtuSt-J. do  solemnly  swear  that  the  above  report  is  true 

to  the  best  of  my  knowledge  and  belief.  _ /")  ✓ ( Principal. 

: 1 Teacher. 


19. 

20. 
21. 
22. 

23. 

24. 

25. 

26. 
■ 27. 


..3iT... 

Z'/.'C.. 
. . . . 
total. . . J.. !*...• 


r. 
.3.043 
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N°TE.<n  After  three  days  of  absence  the  pup.,  sltouid  he  withdrawn.  aud  h>.  absence  counted  no  more  for  that  per.od  of  absence.  After  being  withdrawn 
lie  is  not  a pupil  of  the  school,  aud  can  not  be  attain  until  he  la ’ te‘®“lfe”  ’ “ d"  by  all  tUe  pUpus  by  the  number  of  days  of  school  taught, 

t (2.)  To  find  average  dally  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  an  tue  pup  y 


TEACHER’S 


' x 

PRINCIPALS  REPORT  TO  fegHsF.SS* 


NOTE— This  report  must  be  made  by  each  teacher  having'eharoe  of  the  attendance  of  n„nik  A hWrh  „unni 
teacher  who  works  under  the  direction  df  a principal  will  not  need  to  make  the  report  in  case  the  pri^c^fl  reporS 
- • t f — lrnar  schools  each  teacher  should  report  for  the  pupils  directly  underpins 

principal  of  a graded  grammar  school  should  report  only  for  the  pupils  directly  under  his  charge! 

J teacher 
' } principal 


for  the  entire  high  school  In  graded  grammar  schools  each  te,ch«  should  ^orTfor  tie  pup  is 7i 
charge.  The  principal  of  a graded  grammar  school  should  rPr.nrt  ti-,1 . AT  V • , e m!> 

RBPORT  of . . . Ci-/.  ?;t (■<: . 

j Township, 


/ 4 
L 


of..,..^ j DKtrict;. 


Eorporalion,  )’ 

i Township  Trustee,  1 , , , , ...  A wV,  ■/— 

to  the  1 Board  of  Education,  f for  the  sch°o1  term  beginning  . . 


Room. 

County,  Indiana. 
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21. 
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8. 

9. 
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16. 
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, female . . J.vLl . , total . . . . .3  if?/. 
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FOR  ALL  TEACHERS  WHO  HAVE  CHAROE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  was  in  session,  - - . . „ 

“ pupils  enrolled  during  year,  - 
“ “ withdrawn  during  year, 

“ “ suspended  “ “ 

“ ■“  expelled'  “ “ 

“ “ re-entered  ■ “ “ 

“ “ remaining  in  school  close  of  year, 

“ “ neither  tardy  noi^absent  during  year 

“ cases  of  tardiness  during  year, 

“ pupils  tardy  during  year, 

Total  days  of  attendance  by  all  pupils  for  year, 

* “ “ “ absence 

Total  cases  of  tardiness, J 3 . . . . Time  lost  by  tardiness, 

'(Average  daily  attendance  for  year,  - 
Per  cent,  of  attendance — 11 — (ll-f-12) 

Number  of  pupils  promoted  to 

(a)  Second  year,  ..... 

(b)  Third 

(c)  Fourth  “ 

(d)  Fifth  “ 

(e)  Sixth  “ ...... 

(f)  Seventh 

(g)  Eighth  “ ...... 

(h)  High  School,  ....... 

Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male . . . . , female total 

Number  of  graduates  from  non-commissioned  township  high  schools, 

Male , female , total 

Number  of  graduates  from  commissioned  township  high  schools, 

Male female total 

How  many  books  in  school  library  (not  including  reading  circle  books)  at  beginning  of  year? 

How  many  books  were  added  to  library  (not  including  reading  circle  books)  during  year9 
Total  now  in  school  library  (-aeVlncluding  reading  circle  books),  ... 

23.  How  many  reading  circle  books  were  added  during  year?  .... 

24.  How  many  pupils  read  one  or  more  school  library  or  reading  circle  books  during  year?  - 

25.  Do  patrons  read  school  library  books? 

26.  Number  of  visits  to  school,  - parents. ..  ) officials. . .3. . others. . .b. . . 


6: 


a 3 


.38/ 3(L~ f"" 

- - - 

- *2 

i 

3 


...3.3.O.. 


...3.1.. 


total . . . . 


female total. 


..r... 


27.  Number  of  teachers  employed  (if  school  be  high  school),  male. 

28.  Number  of  days  teacher  attended  township  institute, 

29.  Books  and  apparatus  left  in  school  room  at  end  of  term,  - - - . . 

1, CsG'tfh'. . 1 do  solemnly  swear  that  the  above  report  is  true 

to  the.  best  of  my  knowledge  and  belief.  — % 

//i  ’ ' ( Principal. 

U<.'.  ..  j Teacher. 

NOTES:— 

• (1.)  After  three  days  of  absence  the  pupil  should  be  withdrawn,  and  his  absence  counted  no  more  for  that  period  of  absence.  After  being  withdrawn 
he  is  not  a pupil  of  the  school,  and  can  not  be  again  until  he  Is  re-entered,  as  In  item  6. 
t (2.)  To  find  average  daily  attendance,  divide  the  whole  number  of  days  of  attendance  made  by  all  the  pupils  by  the  number  of  days  of  school  taught. 
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DISTRICT  EIGHT 
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1912-1914 


DISTRICT  NO.  8 SCHOOL 
WASHINGTON  TOWNSHIP 
ALLEN  COUNTY 
1912-14 


RAY’S 

Practical  Register, 

EXAMINATION 

AND 

CLASS  RECORD. 


Indiana  Edition. 
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Present  School  Laws. 


SECOND  EDITION. 
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“A  WELL  KEPT  REGISTER  INDICATES  A WELL  KEPT  SCHOOL.” 

EXPLANATIONS. 


1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters 
school.  Retain  this  number  during-  the  school 
year. 

3.  Write  the  names  of  the  pupils  in  groups, 
according  to  years  work  they  are  doing.  Write 
the  names  of  the  first  year  pupils  first,  then  the 
second  and  continue  until  the  names  of  all  the 
pupils  appear. 

4.  When  a pupil  enters  after  the  beginning  of 
the  term,  write  E in  the  space  for  his  day  of  en- 
trance, W for  withdrawal*,  and  R for  re-entrance. 

5.  Record  absence  only.  Absence  in  forenoon 
by  a slanted  stroke  to  the  right,  thus  / ; in  the 
afternoon  by  a slanted  stroke  to  the  left,  thus  X. 
Whole  days  absence  thus  X. 

6.  Record  tardiness  by  writing  the  number  of 
minutes  tardy  in  the  section  for  the  day  it  occurred. 

7.  Each  pupil’s  “Per  Cent,  of  attendance” 
for  the  two  months  is  found  by  dividing  the  num- 
ber of  days  present  by  the  number  of  days  he  was  a 
member  of  school  during  the  two  months. 


8.  The  “General  Average”  is  an  average  of 
the  three  items,  viz.:  “Per  Cent  of  Attendance,” 
“Deportment,”  and  “Average  Scholarship.” 

9.  “Rank  in  Grade”  is  based  on  the  General 
Average.  The  pupil  or  pupils  having  the  highest 
average  is  entitled  to  the  “1st”  rank  in  his  grade. 
The  pupil  or  pupils  having  the  next  highest  general 
average  should  be  given  the  “2nd’'  rank,  and  soon, 
with  all  the  members  of  any  one  class. 

10.  In  reporting  “Days  Absent,”  report  only 
the  number  of  days  the  pupil  was  absent  while  a 
member  of  school.  Do  not  report  the  number  of 
days  absent  before  he  enters  school,  nor  after  he 
withdrew  from  school. 

11.  The  “Average  Daily  Attendance”  for  the 
term  is  found  by  dividing  the  whole  number  of  days 
attendance  by  the  number  of  days  taught. 

12.  To  find  the  “Per  Cent  of  Attendance”  for 
the  term,  divide  the  whole  number  of  days  of  attend- 
ance by  the  whole  number  of  days  of  attendance, 
plus  the  whole  number  of  days  absence. 

Notb  1.  *A  pupil  should  not  be  considered  a member  of  school  after  he 
has  been  absent  three  days  consecutively. 

Noth  2.  When  a fraction  less  than  i occurs  In  getting  averages,  drop  It; 
If  equal  to  or  greater  than  i.  consider  It  1. 
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Wednesday. 

Thursday. 


BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING, 


Examination  held.  ft/323,  /y?. t9/..  Teacher. 


i CLASS  AND 

EX.  STANDING.  I 

Per  Cent  in  Each  Branch. 
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Yearly  Summary. 
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BI-MONTHLY  EXAMINATION  AND  CLASS  STANDING.  i 

Examination  held J9 Teacher. 

s : ■ . 

Per  Cent  In  Each  Branch. 
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Yearly  Summary. 
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TEACHER’S  OR  PRINCIPAL’S  REPORT  TO  TOWNSHIP  TRUSTEE. 


NOTE. — This  report  must  bo  made  by  each  teacher  having  chargo  of  the  attendance  of  pupils.  A high  school  teacher  who  ■works 
under  the  direction  of  a principal  will  not  need  to  make  the  report  in  case  the  principal  reports  for  tho  entiro  high  school.  In  graded 
grammar  schools  each  teacher  should  report  for  the  pupils  directly  under  his  chargo.  Tho  principal  of  a graded  grammar  school  should 
report  only  for  the  pupils  directly  under  his  charge. 

REPORT  of . 5 Teacher  ) f 

, ^ //A  ( Principal  j 

]/JACK\r^. . . Township, J . ---J 

Township  Trustee,  for  the  schoot/term  beginning..^.  ' 


closing ..ZlZZ^^Cl. )..  f.ZZ:. 

V "FOR  ATiTi  TR  A flTTRRS  WHY 


Z-- District, 

. County,  Indiana,  to  tho 
and 
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female,  _ . 

■rf 

..  6 - 

“ 

u 

<i 

...J.... 

3> 

It 

..4. 

V 

JL. 

Time  lost  by  tardiness, 


FOR  ALL  TEACHERS  WHO  HAVE  CHARGE  OF  ATTENDANCE  OF  PUPILS. 

1.  Number  of  days  school  was  in  session, 

2.  “ “ pupils  enrolled  during  year, 

8.  “ “ “ withdrawn  during  year, 

4.  “ “ “ suspended  “ 11 

5.  “ “ “ expelled  “ “ 

6.  “ “ “ re-entered  “ “ 

7.  “ “ “ remaining  in  school  close  of  year, 

8.  u “ “ neither  tardy  nor  absent  during  year, 

8.  “ “ cases  of  tardiness  during  year, 

10.  “ “ pupils  tardy  during  year, 

11.  Total  days  of  attendance  by  all  pupils  for  year 

12.  * “ “ absence  “ “ “ 

13.  Total  cases  of  tardiness, 

14.  tAverage  daily  attendance  for  year,  ...... 

15.  Per  cent,  of  attendance — I I-i-(  I I-j-12),  ...... 

10.  Number  of  pupils  promoted  to 

(n)  Second  year  ....... 

(t)  Third  11  • • . ...  . . . 

(c)  Fourth  “ - .... 

( d ) Fifth  . * 

(e)  Sixth  “ - . .... 

(/)  Sevonth  “ ....... 

(g)  Eighth  “ ........ 

(/i)  High  School,  ....... 

17.  Number  of  graduates  from  the  common  branches  and  receiving  diplomas, 

Male, ; female, 

18.  Number  of  graduates  from  non-commissioned  township  high  schools, 

Male, ; female,. 

10.  Number  of  graduates  from  commissioned  township  high  schools, 

Male, ; female,. 

20.  How  many  books  in  school  library  (not  including  roading  circle  books)  at  beginning  of  year? 

21.  How  many  books  wore  added  to  library  (not  including  reading  circle  books)  during,year?  * 


total,. 


.££. 


k> 

3" 

Y'i 


...JJ.O—— 

. 3 '}yy  £ Oj?w 

ZZZZL. 

...YY: 


1. 


. ; total,  . 


U- 





ZZZZZZ. 

.3 

k 

J. 

J. 


. ; total, 


. ; total, 


22.  Total  now  in  school  library  (not  including  reading  circle  books), 

23.  How  many  reading  circle  books  wero  added  during  year? 

24.  How  many  pupils  read  ono  or  more  school  library  or  roading  circlo  books  during  year? 

25.  Do  patrons  read  school  library  books?  - - 

2G.  Number  of  visits  to  school,  - Parents, . 1 officials,...^ ; others,...  -3-/J ; total, 

27.  Number  of  teachers  employed  (if  school  bo  high  school),  - Male, ; female, , total, 

28.  Number  of  days  teacher  attended  township  institute, 

20.  Books  and  appnratus  left  in  school  room  at  ond  of  term, 
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1,. 


ZI.QMaa  . . . Y-Z'uzZu'U. . 


m%do  solemnly  swear  Unit  She  above  report  is  true 


to  the  lest  of  my  knowledge  and  belief  \ 


( Teacher. 

\ Principal. 


tliree  days  of  absence  tho  pupil  should  bo  withdrawn,  and  his  absence  counted  no  more  for  tliatperiodof  absence.  XL  ter  l*-in  tr 
withdrawn,  ho  is  not  a pupil  of  tho  school,  and  can  not  bo  apain  until  ho  is  ro-enterod,  as  in  item  6.  * ** 

s liool  ta'  'ht.0  llnd  avora8°  daUy  attendance  divide  the  whole  number  of  days  of  attendance  made  by  all  the  puulla  by  the  number  of  days  of 
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Special  Notice  to  Teachers. 

si#*  Read  it  before  Entering  Pupils’  Names. 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping  a daily 

record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  year, 

without  rewriting  the  pupils’  names. 

If  you  wish  to  keep  a daily  record  for  more  than  seventeen  weeks  without 
rewriting  pupils’  names,  cut  every  other  leaf  (with  scissors  — from  foot  of  page 
upward),  as  is  shown  t the  close  of  the  “Daily  Record,”  page  3S. 

l^^Cut  011  the  blue  line  that  runs  through  the  middle  of  the  “Age”  column. 
Do  not  cut  more  leaves  than  may  be  needed  for  present  use. 

If  you  wish  to  keep  the  daily  record  for  more  than  thirty-three  weeks,  with- 
out rewriting  pupils’  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 
leaf  uncut. 

Preserve  slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 
results  of  special  examinations. 


WHITE’S  NEW  SCHOOL  RECORDS. 


WHITE’S  NEW  SCHOOL  REGISTER $0  60 

Containing  Forms  for  Daily,  Term,  and  Yearly  Records. 

WHITE’S  MONTHLY  RECORD $0  40 

Containing  Forms  for  recording  the  Standing  of  Pupils. 

WHITE’S  TEACHER’S  CLASS  RECORD,  .....  $0  60 

For  Daily  Use  in  the  Class  Room. 

N-  B.  WHITE  S MONTHLY  RECORD  contains  the  most  convenient  forms  yet  devised 
for  keeping  a record  of  the  standing  of  pupils  in  the  different  branches, — whether  the  same  lie  deter- 
mined by  the  teacher’s  estimates  or  by  examinations,  or , by  both.  • -These  forms  permit  the  keeping  of 
a record  of  the  standing  of  pupils  in  scholarship,  deportment,  etc.,  for  an  entire  year  without  rewriting 
their  names;  and  their  standing  in  the  several  branches  hi  ay  be  determined  at  a glance. 

Tor  a specimen  page  of  this  unique  record,  see  the  third  page  of  cover. 


Copyright,  1891,  uy  Amkkican  Book  Company. 


METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  names  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 
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DIRECTIONS  * 

1.  School  Terms, — The  successive  terms  of  school  in  the  year  should  he  designated  in  the  heading  of  the  daily  record  as 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  before  the  last  day  of  the  school  year. 

2.  Ages. — The  age  of  the  pupil  on  entering  school  should  be  recorded,  and  this  recorded  age  should  be  transferred  to  tile 
record  of  each  subsequent  term  in  the  school  year. 

3.  Attendance. — An  oblique  line  drawn  from  right  to  left  (/)  denotes  that  a pupil  was  present  in  the  forenoon,  and  an 
oblique  line  drawn  from  left  to  right  (\),  that  he  was  present  in  the  afternoon ; and  the  two  oblique  lines  crossing  each  other  (X)  that 
he  was  present  during  the  day. 

N.  B.  If  preferred,  a record  of  absence  only  may  be  kept,  an  oblique  line  from  right  to  left  denoting  absence  in  the  forenoon,  and 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance  will  then  be  denoted  by  the  absence  of  any  mark. 

The  letter  E denotes  the  entrance  of  a pupil  and  the  letter  If' his  withdrawal.  The  E should  be  entered  at  the  close  of  the  first 
day  that  it  may  denote  the  pupil's  presence  as  well  as  entrance.  The  W should  not  be  entered  on  the  day  when  the  pupil  is  present. 

4.  Tardiness. — Tardiness  may  be  denoted  hy  writing  the  number  of  minutes  in  the  upper  space.  The  placing  of  a point  after 
the  number  (5.)  denotes  tardiness  in  the  morning,  and  a point  before  tbe  number  (.5)  tardiness  in  the  afternoon.  In  case  a record  of 
the  number  of  minutes  lost  be  not  desired,  tardiness  may  be  denoted  by  a small  t,  with  a point  after  or  before. 

5.  Deportment. — It  is  not  wise  to  make  a daily  record  of  deportment,  and  it  is  not  necessary  to  mark  deportment  ns  often  as 
once  a week.  It  is  a better  plan  to  make  this  record  once  a month,  if  at  all. 

The  use  of  letters  is  preferred,  “ E ” denoting  that  the  pupil's  conduct  was  excellent ; “G,”  that  it  was  good ; “ E,'  'fair  (neither 
positive'/  good  nor  poor)  ; and  “ P,”  poor.  This  record  is  sufficiently  definite.  No  pupil’s  conduct  should  be  marked  perfect. 

6.  Month  Summary. — In  the  summary  for  each  month,  the  numberof  days  present  maybe  written  on  the  right  of  an  oblique 
line  and  the  number  of  days  absent  on  the  left  as  shown  above. 

The  number  of  times  the  pupil  was  tardy  may  be  written  on  the  left  of  an  oblique  line  in  the  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/G),  as  shown  above.  In  case  a record  of  the  number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14 : G,  the  deportment  record  being  written  in  the  space  at  the  right. 

1 — Term  or  Year  Summary. — The  adding  of  the  summaries  for  the  several  months  will  give  the  number  of  days  present, days 
absent,  and  cases  of  tardihess  for  the  term  or  year,  as  the  case  may  be. 

To  secure  accuracy  in  the  summary  of  attendance,  foot  the  days  present  for  each  day.  The  sum  of  the  footings  must  equal  the 
total  days  present  in  the  general  summary.  See  “Totals"  above. 
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Special  Notice  to  Teachers. 


l^Read  it  before  Entering  Pupils’  Names. 


WHITE’S  NEW  SCHOOL  REGISTER  makes  provision  for  keeping-  a daily 
record  of  the  attendance,  etc.,  of  pupils  for  a term,  or  for  an  entire  school  year, 

without  rewriting  the  pupils’  names. 

If  you  wish  to  keep  a daily  record  for  more  than  seventeen  weeks  without 
rewriting  pupils’  names,  cut  every  other  leaf  (with  scissors  — from  foot  of  page 
upward),  as  is  shown  t the  close  of  the  “Daily  Record,”  page  38. 

TjSSsr^Cut  on  the  blue  line  that  runs  through  the  middle  of  the  “Age”  column. 
Do  not  cut  more  leaves  than  may  be  needed  for  present  use. 

If  you  wish  to  keep  the  daily  record  for  more  than  thirty-three  weeks,  with- 
out rewriting  pupils’  names,  cut  (as  above)  two  consecutive  leaves,  leaving  each  third 
leaf  uncut. 

Preserve  slips,  thus  cut  off,  for  use  in  making  term  reports,  or  in  recording 
results  of  special  examinations. 
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Term,  and,; Yearly  Records. 
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N.  B.— WHIM’S  MONTHLY  RECORD  contains  the  mcJst  convenient  forms  yet  devisee 
lor  keeping  a recorj3|lof^  the  kthndiug  of  pupils  in.  the  coherent  brandies, — whether  the  same  he  deter 
mined  by  the  teackp^^esbinates  or  by  oiaini'uafi'pns,  or  by  Troth.  These  forms  permit  the  keeping  o 
a record  of  the  stn^jiig  plspijtpils  in  scholarship^  deportment,  etc.,  for  an  entire  year  without  rewrilinj. 
l-P.C. names:  and  fJl8if;;stahclingiju,.the  '«veral  -branches  may-  be  determined  at  a glance. 


For  a spefi-nfln  page  of  tlnS.  unique  record,  see  the  third  page  of  cover. 
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METHOD  OF  KEEPING  DAILY  RECORD. 


The  following  forms  present  a simple  and  convenient  method  of  keeping  a daily  record  of  the  attendance  and  punctuality  of 
pupils.  The  lower  spaces  opposite  the  several  uauies  are  used  for  the  record  of  attendance,  and  the  upper  spaces  for  the  record  of 
tardiness. 


SEPTEMBER. 

OCTOBER. 

TERM  SUMMARY. 

PUPILS’  NAMES. 

Age 

s 

y 

10 

11 

It! 

15 

n> 

17 

18 

1JJ 

»w 

23 

24 

25 

26 

20 

;>(.) 

1 

3 

1st 

Month. 

6 

7 

8 

9 

10 

Days 

Present 

Days 

Absent. 

Times 

Tardy 

Deport- 

ment 

M 

T 

w 

T 

F 

M 

T 

w 

T 

F 

M 

T 

w 

T 

F 

M 

T 

w 

T 

F 

M 

T 

w 

T 

F 

5. 

.2 

3/e 

4. 

7E 

, Willis  Ames,  . . 

() 

X 

X 

X 

X 

X 

X 

X 

/ 

\ 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

l7i 

X 

X 

\ 

/ 

X 

V, 

00 

2 

4 

E 

10. 

7g 

.5 

7g 

| John  Clark, . . . 

7 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

10/i 

X 

X 

X 

X 

X 

7 o7 

is  24  7 

; ,0 

») 

G 

.10 

4. 

7b 

7g 

• Y-, 

1 Charles  Smith,  . 

8 

x 

X 

X 

X 

X 

/ 

X 

X 

X 

X 

X 

/' 

\ 

X 

X 

/ 

X 

X 

X 

X 

T7. 

X 

X 

X 

Vs 

21 

4 

2 

G 

j 

5. 

7f 

0. 

1/F 

Frank  Jones,  . . 

(i 

E 

X 

X 

X 

X 

\ 

X 

X 

X 

X 

X 

X 

X 

X 

131/lJ 

X 

X 

/ 

\ 

X 

Vi 

17T 

Ol 

~7 

0 

F 

°/E 

5. 

7b 

■ y 

Helen  L.  White, 

(> 

X 

X 

X 

X 

X 

X 

X 

X 

\ 

X 

X 

X 

X 

X 

X 

X 

X 

X 

lT/. 

X 

X 

X 

X 

X 

6 / 

/o 

22 

:i 

1 

K 

°/F 

4 -i 

■ 

Anna  Thompson 

7 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

w. 

12/ 

/o 

• 12 , 

0 

0 

F 

5. 

7k 

°/E 

Mary  I,.  Blake,  . 

7 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

27o 

X 

X 

X 

X 

X 

Vo 

25 

0 

1 

K 

3. 

5. 

7g 

5. 

7° 

haunt  Brown, . . 

(i 

E 

X 

X 

X 

X 

X 

X 

X 

X 

X 

1 0 / 

/o 

X 

X 

X 

X 

X 

4 Vi 

141 

A 

3 

G 

Totals, 

r>  .* » 

(* 

0 I B 

0 

(> 

51 

() 

61 

61 

7 

!> 

7 

71 

(» 

7 

(U 

7 

7 

7 

0 

1281/81 

6 

(» 

51 

(> 

7 

301/41 

159 

13 

15 

•••  DIRECTIONS  ••• 


School  Terms. — The  successive  terms  of  school  in  the  year  should  be  designated  in  the  heading  of  the  daily  record  as 
first  term,  second  term,  etc.  The  final  term  should  close  on  or  before  the  last  day^of  the  school  year. 

should  be  transferred  to  the 


ci'rile'd'j  \ivd . Jhfe  recorded  age  sli< 


Jfrotn  riglft  to  left  denoting  absence  in  the  forenoon,  and 
i be  denoted  by  the.absence  of  any  mark. 

-al.  The  E shoutcl  be  entered  at  the  close  of  the  first 
; be  enteredvon/tlie  da^  when  the  pupil  is  present. 

the  upper  space/  The  placing  of  a point  after 
‘ * IJtfte  afternoon.  In  case  a record  of 
$er  or  before. 


;h.Jt ' 


2.  Ages. — The  age  of  the  pupil  on  entering  school  should  be  rec 
record  of  each  subsequent  term  in  the  school  year. 

3.  Attendance. — Au  oblique  line  drawn  from  rijdit  to  left  (/)  oen'otjes*  that  a pupil  was  present  in  the  forenoon,  and  an 

oblique  line  drawn  from  left  to  right  (\),  that  he  was  pr^stentin  the  afterijopn '*■  and  the  two  oblique  lines  crossing  each  other ’(X)  that 
he  was  present  during  the  day.  • . ‘ . t\,3 

N.  B.  If  preferred,  a record  of  absence  only  maybe  kept,  an  obliqued 
an  oblique  line  from  left  to  right  absence  in  the  afternoon.  Attendance ' 

The  letter  E denotes  the  entrance  of  a pupil  anti  thejletter  (Khis  - 
day  that  it  may  denote  the  pupil’s  presence  as  wel^g^ntrtiladcr^The  IV  si 

4.  Tardiness. — Tardiness  may  be  denotec|Jiy|wJ'itmg  tbe 'dUmber^ 
the  number  (5.)  denotes  tardiness  in  the  mornifig,’ find  point,  be  foVe  the  null 
the  number  of  minutes  lost  he  not  desired,  tardlfitjsS  may  be  denoted  by  a 

5.  Deportment. — It  is  not  wise  to  inakt-rtyMaily  record 'of  deportment,  and  it  is  not  necestfiry  .to  mark  deportment  ns  often  as 

once  a week.  It  is  a better  plan  to  make  this’rejffird  once  a month;  if  a/all.  > • , 

The  use  of  letters  is  preferred,  “ E ” deifSting  that  the  pupil’s  conduct  was  ^excellent ; ’’G,’,’  that  it  was  good;  “ V"  fair  (neither 
positively  good  nor  poor) ; and  “ P,"  poor.  , 'JJfiis  record  is  sufficiently  definite..  No,  pupil’s  condncfc' slfouhl  be  marked  perfect. 

jT  •'  iff  .J> . l 

6.  Month  Summary. — In  the  summary  for  each  month,  the  number  of  days  presentmay’beAvritten  on  the  right  of  an  oblique 

line  and  the  number  of  days  absent  on  the  left  (’54),  as  shown  above.  ; / 

The  number  of  times  the  pupil  was  tardy-may  bp  written  on^the  left  of  an  oblique  line  ityijjrut  upper  space  and,  if  a record  of 
deportment  be  desired,  this  may  be  written  on  the  left  (3/G),  as  shown  above.  In  case  a recorliSf  J&jg*number  of  minutes  lost  by  tardi- 
ness be  desired,  the  record  may  be  made  thus:  3:  14  :G,  the  deportment  record  being  written, ip’iihe  sjtace  at  the  right. 

'■  if  > .£ V f 

7.  — Term  or  Year  Summary. — The  adding  of  the  summaries  for  the  several  months'will  giv.ed.be  number  of  days  present,  days 

absent,  and  cases  of  tardiness  for  the  term  or  year,  as  the  case  may  be.  ! p-i,  ; - 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  ottered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
5J,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A2,  etc.  If 
both  are  indicated  bv  letters,  then  for  grammar  department,  grade  A, 
write  Gn,  grammar  department,  grade  B,  G1’,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
arid  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 

[Consecutive  days  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

5.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 

thus/.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  5,  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  by  dividing  the  number  of  half  days  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thus — Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  11  half  days,  7-4-11  ==  63.7,  or  64,  + his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40—2  = 38. 
3S  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment.”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for- the  month,  give  a brief  explanation  or 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  6pace)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  6tudy  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  6tudie6  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i,  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  -fWhen  a fraction  less  than  occurs  tn  getting  averages,  drop  it;  if 
it  is  equal  to  or  greater  than  % consider  it  1 . 


cr-i  ’he  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School." 


'I*hc  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  hi9  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  fupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  gradex  then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
53,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A3,  etc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W.and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

t;.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Ulus" 
tration — Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the*  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  i6  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  by  dividing  the  number  of  halfdays  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thu6  Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  11  half  days,  7 + 11  = 63.7,  or  64,  t his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
fiejd  was  present  40  half  days  and  tardy  2 times.  40—2  = 38. 
3S  -5-  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment.”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  "to  the  “1st”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  60  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ot 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  a.  -j-When  a fraction  less  than  occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  consider  it  1 . " 


£^“Tlie  report  of  the  enumeration  In  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only ,■  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Ciive  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 
not  use  the  same  number  for  any  other  pupil  during  the  sehool  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  Jirst  grade,  then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  Ihe  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
52,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai ; grade  A,  class  2,  A3,  etc.  If 
both  are  indicated  bv  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

5.  Record  absenee  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  tlu^  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower. part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  5,  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  by  dividing  the  number  of  half  days  present  by  the  number  of 
half  days  he  wa6  a member  of  school  during  the  month.  Thus — Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  11  half  days,  7 + 11  = 63.7,  or  64,  + his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 38. 

38  -s-  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  .the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 

“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment  ” and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  hi6  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “ 1 6 1”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  01 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The“No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 

heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page  * 

at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 

the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  r member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  a.  -J-When  a fraction  less  than  % occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  i<j  consider  it  1 . 


J5^r*The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  hi9  or  her  name  appears,  and  do 
not  use  the  same  number  f or  any  other  fiufil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
'have  already  been  classified)  until  the  first  examination  has  been 
'held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  grade,  then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
'of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
52,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai;  grade  A,  class  2,  A2,  etc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
jwrite  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

-!•  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
Ire-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
'and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
•entered  on  Monday  morning  of  the  second  week,  was  absent  three 
Iconsecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
ithird  week. 

5.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus^  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 

'thus  /.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the  lower  part  of  the 
Jsection  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
(part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  5,  inclusive. 

| 8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 

found  by  dividing  the  number  of  halfdays  present  bv  the  number  of 
'half  days  he  was  a member  of  school  during  the  month.  Thus — Wil- 
'liam  Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  11  half  days,  7+11=  63.7,  or  64,  + his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 3S. 
38  -+-  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment.”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  hi6  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 
pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  6amc  manner,  or  by  dividing  the  sum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  clays  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  01 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  +When  a fraction  less  than  % occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  consider  it  1 . 


^H^The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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“A  Well  Kept  Register  Indicates  a Well  Kept  School” 


The  facilities  of  record  offered  by  tld»  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  IHs  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  Use  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 

1 not  use  the  same  number  for  any  other  fupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 

' held,  then  write  them  in  groups  wilh  reference  to  grade.  Write  the 
; ..names  of  those  belonging  to  the  first  grade,  then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names,  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a 6pace  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  51;  grade  5,  class  2, 
5J,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  A> ; grade  A,  class  2,  A2,  etc.  If 
bot  h are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  G*’,  etc.  Write  U for  un- 
graded. ; 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 

'■  and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  days  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  Thursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

5.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus\  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 

thus/.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  Illus- 
tration— Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration — Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  15  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 
part  of  the  attendance  section.  When  a pupil’s  deportment  is  perfect, 

. leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
j 1 from  1 to  5,  inclusive. 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 

1 * found  by  dividing  the  number  of  half  days  present  by  the  number  of 
{half  days  he  was  a member  of  school  during  the  month.  Thus — Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing him  a member  of  school  11  half  days,  7 1 1 = 63.7,  or  64,  + his 

per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality.”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  .days  and  tardy  2 times.  40 — 2 = 38! 
38  + 40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment.”  and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  his  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  so  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  days  the 

pupil  was  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  dav6  before  he  entered  school,  nor  after  he  withdrew  from 
school.  .{"A  ‘ 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  sum  of 
the  averages  lor  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  bv  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  ol 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

iS.  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  space)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  study  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  2.  -{-When  a fraction  less  than  occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  consider  it  1 . 


tw  The  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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INDIANA  EDITION. 


In  Strict  Conformity  With  the  Present  School  Laws. 


15  THE  PROPERTY  OF 


School  District  No.  . 


Township . - . 


County  . 
State  . 


Entered  according  to  Act  of  Congress,  in  June,  1882,  by  Calvin  Moon,  in  the  office  of  the  Librarian  of  CongreRS,  at  Washington. 


Copyright,  1888,  by  CALVIN  MOON. 


Copyright,  1884,  by  CALVIN  MOON. 


“A  Well  Kept  Register  Indicates  a Well  Kept  School.” 


The  facilities  of  record  offered  by  this  register  adapt  it  to  the  wants  equally  of  those  wno  aim  to  record  final  results  only,  and  of  those 
who  desire  to  keep  a comprehensive  and  minute  record.  It  is  flexible  and  may  be  adjusted  to  any  system  of  keeping  school  records. 
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1.  Make  all  entries  with  pen  and  ink. 

2.  Give  each  pupil  a number  when  he  enters  school.  TJse  this 
number  in  all  the  records  wherever  his  or  her  name  appears,  and  do 
not  use  the.  same  number  for  any  other  pupil  during  the  school  year. 

3.  Do  not  enter  the  names  of  the  pupils  in  this  book  (unless  they 
have  already  been  classified)  until  the  first  examination  has  been 
held,  then  write  them  in  groups  with  reference  to  grade.  Write  the 
names  of  those  belonging  to  the  first  grade , then  write  the  names  of 
those  belonging  to  the  next  higher  grade,  and  so  on  until  the  names 
of  all  the  pupils  in  the  respective  grades  have  been  registered;  after 
which,  write  the  names  of  the  ungraded  pupils  (pupils  pursuing 
studies  in  more  than  one  grade).  It  will  be  found  convenient  to  leave 
a space  of  two  or  three  lines  between  each  grade. 

When  the  grades  are  divided  into  classes,  the  classes  may  be  in- 
dicated in  the  following  manner:  If  the  grades  and  classes  are  indi- 
cated by  numbers,  then  for  grade  5,  class  1,  write  5*;  grade  5,  class  2, 
t;2,  etc.  If  the  grades  are  indicated  by  letters  and  the  classes  by  num- 
bers, then  for  grade  A,  class  1,  write  Ai ; grade  A,  class  2,  A2,  etc.  If 
both  are  indicated  by  letters,  then  for  grammar  department,  grade  A, 
write  Ga,  grammar  department,  grade  B,  Gb,  etc.  Write  U for  un- 
graded. 

4.  When  a pupil  enters  after  the  beginning  of  the  term,  write  E 
in  the  space  for  his  day  of  entrance;  W for  his  withdrawal,*  and  R for 
re-entrance.  These  letters,  E,  W and  R,  are  to  be  written  in  the 
upper  part  of  the  attendance  section,  for  forenoon’s  entrance,  with- 
drawal and  re-entrance;  in  the  lower  part  for  entrance,  withdrawal 
and  re-entrance  in  the  afternoon.  Illustration — William  Motsinger 
entered  on  Monday  morning  of  the  second  week,  was  absent  three 
consecutive  day6  of  the  next  week,  and  re-entered  on  Tuesday  after- 
noon of  the  week  following.  Essie  C.  Bissell  withdrew  I hursday 
afternoon  of  the  second  week,  and  re-entered  Monday  morning  of  the 
third  week. 

c;.  Record  absence  only.  In  the  forenoon  by  a slanted  stroke  to 
the  right,  thus^  ; in  the  afternoon,  by  a slanted  stroke  to  the  left, 
thus/.  Absence  in  both  forenoon  and  afternoon,  by  a cross  X.  IHUS‘ 
tration — Dora  M.  Jennings  was  absent  Monday  forenoon  and  Thurs- 
day afternoon  of  the  second  week  of  school,  and  all  day  Tuesday  of 
the  third  week. 

6.  Write  the  number  of  minutes  tardy  in  the-  lower  part  of  the 
section  for  the  day  on  which  it  occurred.  Illustration  Oscar  B.  May- 
field  was  tardy  10  minutes  on  Monday  of  the  second  week  of  school, 
and  t ij  minutes  on  Thursday  of  the  third  week. 

7.  Enter  demerit  marks  for  irregular  deportment  in  the  upper 

part  of  the  attendance  section.  When  a pupil’s  deportment  is  perlect, 
leave  the  space  blank;  for  imperfect  deportment,  give  demerit  marks 
from  1 to  inclusive.  . 

8.  Each  pupil’s  “Per  Cent,  of  Attendance”  for  the  month  is 
found  bv  dividing  the  number  of  half  days  present  by  the  number  of 
half  days  he  was  a member  of  school  during  the  month.  Thus— Wil- 
liam Motsinger  was  present  7 half  days,  and  absent  4 half  days,  mak- 
ing  him  a member  of  school  n half  days,  7 -r-  n ==63.7,  or  64,  t his 
per  cent,  of  attendance  for  the  month. 

9.  To  get  the  “Punctuality,”  consider  the  pupils  chances  to  be 
tardy  during  the  month  equal  to  the  number  of  half  days  he  actually 


attended,  then  proceed  as  follows;  From  the  number  of  half  days’ 
attendance  take  the  number  of  times  tardy,  and  divide  the  remainder 
by  the  number  of  half  days’  attendance.  Thus — Oscar  B.  May- 
field  was  present  40  half  days  and  tardy  2 times.  40 — 2 = 38. 
3S  40  = 95,  his  punctuality. 

10.  To  find  the  “Deportment,”  subtract  the  sum  of  the  demerit 
marks  from  100. 

11.  The  “General  Average”  is  an  average  of  the  four  items,  viz: 
“Per  Cent,  of  Attendance,”  “Punctuality,”  “Deportment  ” and 
“Average  Scholarship.”  The  purpose  of  this  average  is  to  give  every 
pupil  a chance  to  rank  high.  If  a pupil  cannot  attain  a high  scholar- 
ship, he  can  rank  high  in  his  grade  by  making  hi6  attendance,  punctu- 
ality and  deportment  perfect. 

12.  “Rank  in  Grade”  is  based  on  the  General  Average.  The 
pupil  having  the  highest  general  average  is  entitled  to  the  “i6t”  rank 
in  his  grade.  The  pupil  having  the  next  highest  general  average  in 
his  grade  should  be  given  the  “2d”  rank  and  60  on,  with  all  the  mem- 
bers of  any  grade. 

13.  Under  “Days  Absent”  report  only  the  number  of  day6  the 
pupil  wa6  abeent  while  a member  of  school.  Do  not  report  the  num- 
ber of  days  before  he  entered  school,  nor  after  he  withdrew  from 
school. 

14.  The  “Average  Daily  Attendance”  for  the  month  is  found 
by  dividing  the  whole  number  of  days’  attendance  by  the  number  of 
days  taught.  The  “Average  Daily  Attendance”  for  the  “Term  or 
Year”  may  be  found  in  the  same  manner,  or  by  dividing  the  gum  of 
the  averages  for  the  several  months  by  the  number  of  months  taught. 

15.  To  find  the  “Per  Cent,  of  Attendance”  for  the  term  or  year, 
divide  the  whole  number  of  days  of  attendance  by  the  whole  number 
of  days  of  attendance  plus  the  whole  number  of  days  of  absence. 

16.  Under  “Remarks”  for  the  month,  give  a brief  explanation  01 
points  not  otherwise  shown  in  the  pupil’s  record. 

17.  The  “No.  Enrolled  During  the  Year”  need  not  be  reported 
until  the  report  is  made  for  the  final  term  of  the  year. 

18.,  In  the  form  for  “Teacher’s  Report  to  Successor,”  the  names 
of  pupils  should  be  written  in  the  same  order  as  in  the  Register,  with 
particular  reference  to  the  number  and  grade  of  each  pupil.  In  each 
section  (or  square  6pace)  at  the  right  of  the  pupil’s  name,  under  the 
heading,  “Page  to  Begin  Next  Term,”  write  the  number  of  the  page 
at  which  the  pupil  may  resume  his  work  in  that  branch  the  subse- 
quent term.  Should  a pupil  be  irregular  in  his  studies  (pursuing 
studies  in  different  grades),  write  the  number  of  the  grade  to  which 
the  6tudy  belongs  in  the  upper  part  of  the  section  for  such  study.  In 
case  a pupil  has  not  taken  all  the  studies  of  his  grade,  indicate  the 
omission  by  making  a cross  X in  the  section  under  the  branch  omitted. 

19.  Under  “Remarks”  on  the  page  for  “Daily  Programme,” 
make  such  suggestions  concerning  the  respective  grades  as  will  be  of 
benefit  to  the  incoming  teacher,  observing  the  foregoing  directions. 

Note  i.  *A  pupil  should  not  be  considered  a member  of  school  after  he  has 
been  absent  three  consecutive  days. 

Note  3.  fWhen  a fraction  less  than  occurs  tn  getting  averages,  dropit;  if 
it  is  equal  to  or  greater  than  consider  it  1 . 


£0~TUc  report  of  the  enumeration  in  this  book  should  be  made  by  the  Trustee  each  year  before  the  school  opens. 
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v * A Monthly  and  Annual  School  Bulletin 
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The  object  of  this  Register  is  to  furnish, , in  a convenient  and’ permanent  form,'  a' record  of  essential 
facts  in  a compTete^Sphool  History  of  every  pupil.  The  value-, pi  stj£h  a'fecord'\vill  be  recognize^-  at  once 
by  Superintendents, '/'Aachers,  School  Officers,  Parents,  and  by  Wilder; pupils.  In  most  schools  so^ne  such 
record  is  kept but  to  uraike  .it'  requires ' muclkSsxtra  work  in  co’py'ing.-from  other  records.  If  the  original 

• . - . ' f*?®-  . ‘t*-  - "x  v , *<<**• 

records  are  filed  they  soon'  become  voluminous'. and  unwieldy  as,:  to' be'  practically  useless  for  reference.  ■ -?  > 

...  ^ 

It  is  believed  that,  these  difficulties  have  been  -solved  in«,£  thoroughly"  practical  manner  in  thd  - 

“IDEAL  REGISTER."  * * ** 
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DIRECTIONS. 
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I. — Write  the  names,  of  the  Boys  and  Girls  on  the  pages  marked  for  each.  Give  the  e 


4 


, each'p'upil.  to 
If  the  examinations  should  ah^^.on 


the  nearest  birthday. 

II. — Write  in  the  date  line,  the  date  on  which  the  school  month  ends, 
a different  date, : that- may  be  given  also. 

III.  — Under  the  heading  ^Branches  of  Study,”  write  the  branches  in  which  the  class  is  (Examined,  and  after 

the  examinations  make" the  proper  record.  . % 

IV. — Under  the  heading  “ Monthly  Bulletin,"  in  the  column  marked; Scholarship,  the  average  of  the  examina- 

tions .may  be  recorded,  or  this  average  combined  with  that/from  thei/class  book  of  daily  recitatioiis. 
this  record,  also  that  for  Attendance,  Punctuality  and  Deportment  may  be, expressed  in  per  cents-.  fr 

V.  — The  record  of  Attendance,  Punctuality  and  Deportment  should  be  made  each,  month,  whether  examinations-'* 

are  held  or  not;  and  also  the  blanks  filled  at  the  bottom  of  the  page,  “Whole  number  enrolled. 
Average  number  enrolled,”  etc.  The  items  for  making  these  records  can  be  conveniently  found  from 
the  Daily  Register.  ;*  A. 

VI. — The  “Whole  number  enrolled”  will  embrace  all  pupils  who  have  been  "in  attendance  during'the  whole 
or  any  portion  of  the  month. 

VII. — To  find  the  “Average  Weekly  Enrollment'’  take  the  sum  of  the'pupils  enrolled  each  week  and  divide  it 
by  four,  or  the  number  of  weeks  taught.  . f 

VIII — To  find  the  “Average  Daily  Attendance,"  find  the  sum  of  the  daily  attendance  and  divide  it  by.twputy,'  pr  • 
the  number  of  days  taught  during  the  mouth.  ' la  Jr  ' 

IX.— To  find  the  “Average  ‘Daily  zAbsence,"  find  the  sum  of  the  daily  absence  and  divide  it  by  twenty/or  the 
number  of  days  taught.  .•  ^ 

x. — To  find  the  “ Per  cent,  of  Average  Daily  ^Attendance  .on  ^Average  Weekly  Enrollment,-”,  multiply’ -t|te 
“Average  Daily^  Attendance"  by  one  hundred,  and  divide  the  product  by  the  "“  Average  Weekly 
Enrollment.”  . ' V ' 

XI. — Each  Register  is  designed  for  a separate  room  or  school,  not  to  exceed  thirty-seven  boys  and  thirty-  f • .o 
seven  girls.  Should  the  school  be  composed  exclusively  of  boys  or  girls,  the  Register  can  be  appro-.  ; V. 

marked  and  the-  report  at  the  foot  of  the  page  be  made  to  correspond.  In  ungraded- schools,  • ‘A 
or  In  schools  where  the  classes  ar  "e— • ■>'  • convenience  in  making  the  record  of  exanjinaticfiisV  1 

the  nanieSyof  pupils  may  be  a> 
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